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JOB TITLE:	Local Area Coordinator - Midlothian

REPORTING TO:	Service Lead

LOCATION:	Midlothian

SALARY:	£17,818

HOURS &	22 hours per week 



INTRODUCTION

Local Area Co-ordination is a preventative, asset-based approach to supporting people to connect to their communities and build meaningful lives. The aim of the service is to provide accurate information; build communities that are more inclusive by supporting local people, families, groups and organisations; build individual and collective capacity and enhance lives and communities as a result.  The work of the LAC team is underpinned by the core values, principles and practice of inclusion. At the heart of this is the right of disabled people and their families to participate in all aspects of community, private, public and social life.

Local Area Co-ordinators in Midlothian work with people with a learning disability or Autistic Spectrum Disorder, physical disability, sensory impairment, and their families (from birth to 64 years of age).    
Local Area Co-ordinators:-	
· Help connect people to social networks, community networks and facilities across all spheres of life. 
· Support organisations, individuals and families to challenge and address inequality and social exclusion.
· Work with disabled people and their families, public service partners, and community groups and organisations. 
· Work flexibly across organisational and professional boundaries 


KEY TASKS AND RESPONSIBILITIES

1.	To get to know, build and maintain effective working relationships with individuals and families, public service partners and community organisations. 

2.	To assist individuals and families to clarify their goals, strengths and needs and where appropriate develop a plan and pursue their life goals. 
 
3.	To assist individuals and families to develop and utilise personal and local community networks to develop practical solutions to meet their goals, needs and aspirations.

4.	To assist individuals and families to access the support and resources they need to pursue their identified goals and needs, where appropriate. This may include access to funding or services.

5.	To support access to accurate, timely and relevant information and assist individuals, families and communities to access information through a variety of means.

6.	To promote self-advocacy and provide advocacy support or access to independent advocacy as required.

7.	To support and promote opportunities for involvement and participation in a variety of ways including within community groups and in influencing policy and decision-making at a variety of levels.

8.	To build effective partnerships and working relationships with community, public and statutory services.  

9.	To develop partnerships with individuals, families, local organisations and the broader community to promote increased opportunities for contribution and build a more inclusive community.

10.	To develop and maintain a clear understanding of local community strengths, resources, connections and opportunities and be able to identify the gaps therein.

11.	To develop a sound understanding of the key issues for disabled people in the local area in order to support planning and policy development.

12. To represent the Local Area Coordination Team at various meetings, training events and social occasions as the need arises and promote the involvement of people who have learning disabilities.

13.	To ensure proper records are maintained for all persons engaged with via data systems, ensuring that information and data is fit for reporting purposes.
 
14.	To organise and maintain administrative records/data; sharing information with colleagues, Service Lead and contribute to the effective operation of the local office.


15.  To participate in supervision and performance development process and undertake training and development as required.

16. To put into practice health & safety, data protection and equal opportunities policies and maintain the values and aims of the organisation at all times.

17. Undertake other duties as determined by the developing nature of the services and as delegated by the Service Lead.








	Person Specification
	
	



POST:	 Local Area Co-ordinator, Midlothian


	ESSENTIAL
	DESIRABLE

	APTITUDES/ABILITIES/SKILLS
	APTITUDES/ABILITIES/SKILLS

	Ability to communicate with people from a variety of backgrounds and in diverse settings
Ability to create and maintain equal and valued relationships with others
Ability to adapt and respond to the diversity of the role 
Ability to work reflectively
Ability to plan, monitor and evaluate own work
Good organisational skills
Ability to work as a member of a team and independently, using own initiative
Partnership working skills
Ability to negotiate effectively
Ability to recognise when to step back
IT literate, specifically Word, Excel and online resources

	Good local knowledge of the area
Good, established working networks
Ability to plan, manage, monitor and evaluate small projects
Ability to make information accessible to a variety of audiences
Ability to interpret and disseminate complex information from a variety of sources


	EDUCATION/KNOWLEDGE
	EDUCATION/KNOWLEDGE

	Knowledge of Local Area Co-ordination, the Scottish Framework, and how it is delivered
Qualification in a relevant community work, care, health, social work or youth work field
Working knowledge of current trends in disability and health and social care




	Good local knowledge of the area and local resources
Good, established working networks
Sound understanding of the principles of Self-Directed Support and its impact






	PREVIOUS EXPERIENCE
	PREVIOUS EXPERIENCE

	Minimum two years’ experience of person centred working alongside disabled people and families with children with Additional Support Needs
Experience of Person Centred Planning processes, and their impact
Experience of multi-agency or multi-disciplinary partnership working 

	Community development
Knowledge and experience of voluntary and community sector
Working with minority ethnic communities 
Advocacy
Trained, experienced Person Centred Planning facilitator


	VALUES/ATTITUDES
	

	An active and demonstrable commitment to the values and principles of Local Area Co-ordination in Scotland
Respectful of all people as valued individuals
Commitment to continuing professional development and reflective practice
Resourceful, imaginative and creative
Self-motivated
Persistent and resilient
	



	OTHER
	

	This role requires flexibility in hours and travel to all areas throughout Midlothian
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